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1 TEACHER’S VIEW OF THE COURSE 

Teachers have additional permissions to the courses they’re teaching in (e.g. list of students, 

students grades or activity reports). 

Follow the steps to view the course page: 

1) select language on the “Home page” 

2) click the course graphic on the right side (e.g. SECuRe course EN) 

 

Figure 1. Home page 

 

Once you get to the course page, you will see additional tabs: Participants, Reports. 

 

 

Figure 2. Additional tabs for teachers in course view 
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2 COURSE PARTICIPANTS 

Click “Participants” tab on the course page to see students enrolled to the course. 

 

Figure 3. Course participants 

 

To find a student, use the filtering options “First name” and “Last name” by clicking on the selected 

letter. Click “All” to view all students. 

 

 

Figure 4. Filtering options 

 

If you want to download the list of the students follow the steps: 

1) Choose the students by selecting the checkbox in the first column: 

a. To download data of selected students - select the checkboxes next to the names of 

the students, 

b. To download data of students viewed on the displayed page (20 students by page) - 

select the checkbox in the table header row, 
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c. To download the list of all students taking the course - click “Select all…” button 

available under the table. 

2) Click “Choose” field to see more operations and select the download format, e.g. Microsoft 

Excel (.xlsx). 

 

Figure 5. Operations available for the list of course participants 

 

To view the profile of a selected student, click the student’s name in the first column. User profile 

will be displayed on the screen with user details, e.g. country. 

 

Figure 6. User profile 
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3 PARTICIPANTS’ GRADES 

Click “Grades” tab on the course page to see grades page. 

Grader report will be displayed by default. You can change the report (e.g. Grade history) by click-

ing on the dropdown field. 

 

 

Figure 7. Grades - available views 

3.1 Grader report 

Grader report presents participants’ grades in each activity and course total grade in the last col-

umn. 

 

You can change the sorting of the data in the table by clicking on the header row. To find a student, 

use the filtering options “First name” and “Last name”. 

 

Pass grades are marked green, fails are marked red. A dash sign means that the student hasn’t 

completed the activity. 
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Figure 8. Grader report 

 

Click the magnifying glass icon to see grade analysis. 

 

Figure 9. Grade analysis option 

 

Activity page with student’s answers will appear on the screen. From this view you can see the stu-

dent’s score along with marked correct and incorrect answers. 



                                     

8  

 

Figure 10. Grade analysis 

 

Click “go to previous page” arrow in the browser to return to the grader report. 

3.2 Grade history 

Grade history presents how the students’ grades changed over time. 

 

Figure 11. Grade history filters 
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You can use the filter options (e.g. Grade item) to narrow the data. Click “Submit” button to generate 

the table data. 

 

 

Figure 12. Grade history 

 

You can download the data by selecting a file format (e.g. Microsoft Excel (.xlsx)) from the dropdown 

field above the table and clicking “Download” button. 

 

 

Figure 13. Download options 



                                     

10  

4 REPORTS 

Click “Reports” tab on the course page to see reports page. 

The most important reports for the teachers are: 

◼ Activity report, 

◼ Activity completion. 

 

 

Figure 14. Reports tab 

 

Once you select a report, you can change it by clicking the dropdown field. 

 

Figure 15. Report list 
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4.1 Activity report 

Activity report presents the number of views of each course activity and the date of last access to 

the activity. 

 

Figure 16. Activity report 

4.2 Activity completion 

Activity completion report presents the level of activity completion by students. 

 

Figure 17. Activity completion 
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Use the filter “Include” to narrow the data in the table. You can sort the data in course order or in 

alphabetical order. 

To find a student, use the filtering options “First name” and “Last name”. 

 

 

Figure 18. Activity completion filter 

 

 

 

Figure 19. Sorting options 

 

Each activity completion level is marked with a different icon. The meaning of the icons is 

presented in Table 1. 

 

Table 1. Icon meaning in the activity completion report 

Icon Meaning Refers to 

 Activity completed Activities marked as done by student (e.g. 

presentation) 

 Activity completed (achieved pass grade) Activities marked as done by student (e.g. 

presentation) 
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 Activity completed (did not achieve pass 

grade) 

Quizzes (e.g. crossword) 

 Activity not completed All activities 

 

 

You can download the data by clicking the download option available below the table. 

 

 

 

Figure 20. Download options 


